On-line Application Manual for Visiting Student & Student Exchange Program

Application APP’?"E" Preparation = :
Submission Notice for Ar;::ilalr‘l
by post by O1A Departure

1. To apply on-line, visit the website below:
http://e.sookmyung.ac.kr/ - Admission - International Programs - Global Exchange Program -
Apply on-line

2. You must create an ID and a password and log-in to fill out the online application.
@ Click Join Us’

LOG-IN

‘Years: 2011 b

Commencement: |Spring Sem... v 'y

ID(E-mail}: 0 " A l' =

snd nline Application
@- \ ) for Visiting Student & Student Exchange Program

A Thank you for your interest in k g ‘s Uni ity (SMU)!

The Official of International Affairs

igo',‘":“‘“g woagngg&"’ersw Based on the deep rooted tradition, SMU has been a home of cultural education to foster global leaders. To

I oot %%g" 592 Yol meet the demands of the times, Sookmyung is taking initiatives using a wide array of cultural activities to

Seoul, 140-742, Korea create a new global university culture.

;lﬂ %‘%"’;5%!9845 SMU's Semester Abroad Program is designed for university students who are already enrolled in ancther

Em.ail :-a;l:aangeﬁsrn‘ac.kr university outside korea. Both male and female students are eligible to apply. As a Study Abroad student,

you earn credit toward your home degree while enjoying a valuable international and intercultural
experience in korea. Exchange Students from Partner Institutions may also paricipate in this program and
Sookmyung's tuition for their students will be waived as part of the Exchange Program Agreement.

Through this program students can enroll in SMU's undergraduate and graduate school.Credits earned are
listed on a permanent SMU transeript and may be transferable to other universities.

p
Application Process

Complete the Online Application

Submit it online

Print the application

Mail the application documents (Check the list below) to the Office of International Affairs (OIA), SMU
Receive an approval by the Office of International Affairs at SMU

Obtain a Letter of Admission from the Office of International Affairs at SMU(For those who applied for
regular exchange program only)

7. Start the process of obtaining a relevant visa from Korean Embassy or Consulate in your home
country

v bW

- D-2 student visa for those who applied for regular exchange program
- C-3 shart-term visa for those who applied for summer and winter semester (Nationals of those

@ Put your email account which will be your ID

CREATE ACCOUNT

Create Account

9 IID(E-mail): : I

Password:

Confirm the Password:

" Spring Semester(March-June)

" Summer Semester: Sookmyung International Summer School:SISE |
" Summer Semester:Sookmyung International Summer Schonl:SISS 11
" Fall Semester{September-December)

 Winter Semester:Winter Beyond Borders Program

I Sa Cancel
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On-line Application Manual for Visiting Student & Student Exchange Program

® Type your password

CREATE ACCOUNT [ X |

Create Account

ID(E-mail): c123@hotmail.com

@ Password: ETTT 2 | I

anfirm the Fassword.

" Spring Semester(March-Jung)
" Summer Semester:Sookmyung International Summer School:SISS |
~ Summer Semester:Sookmyung International Summer School:SISS 1
~ Fall Semester(September-December)

‘Winter Semester: Winter Beyond Borders Program

Save | [ Cancel |

@ Confirm your password by retyping the password

CREATE ACCOUNT B

Create Account

ID{(E-mail): abc123@hotmail.com

W L1 2 1 1.3

Spring Semester(March-June)
Summer Semester:Sookmyung International Summer School:SISS |
Summer Semester: Sookmyung International Summer School:SISS 11
" Fall Semester(September-December)
T winter Semester:Winter Beyond Borders Program

Save | Cancel |

® Click one of the semesters you are willing to register
(You may click only one semester.)

CREATE ACCOUNT B

Create Account

ID(E-mall): abc123@hotmail.com

Password: (111 1]
Confirm the Password: 9@ 000®

@ ¢ Spring Semester(March-June)
Summer Semester:Sookmyung International Summer School:SISS |
© Summer Semester:Sookmyung International Summer School:SISS 11

: ‘e Fall Semester(September-December)
"~ Winter Semester:Winter Bevond Borders Program

Save [cancel
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® Click 'Save’

Create Account

IDCE-mail): abc123@hotmail.com

Password: Ll 1 11 ]
Confirm the Password: @0 00®

Spring Semester(March-June)

Summer Semester:Sookmyung International Summer School:SISS |

Summer Semester:Sookmyung International Summer School:SISS 11
| ‘e Fall Semester(September-December}

Winter Semester:Winter Bevond Borders Program

@ Your ID and password have been created successfully.

3. Log-in
@ Click your ‘years’, ‘Commencement’ and then Log-in as below.
LOG-IN |
Years: 2]z -
Commencement: | 3pring Sem...| =
IDCE-mail): 003@hotmail. com
Password: L 11 1]

[LOGIN| [JOIN US

Contact Infomation

The Official of International Affairs
Sookmyung Women's University
Administration Bldg # 503
Hyochangawongil 52, Youngsangu,
Seaul, 140-742, Korea

Tel: B2-2-7-9284

Fax . Be-2-7-9285

E-mail ! exchange@sm,ac. kr

@ Click ‘Application Form'.
Motice General Info Eimim Fliaht Information My_Status

PROGRAM DETAILS

Program Type: Wisiting(Fee-paying) Exchange(Tullion Waiver)
Duration of Visitto SMu: © One Semester Twn Semesters

PERSONAL DETAILS

Name: (Family Name, Given Name) Date of Birth: 1 ex) 2011.01.01 (YEAR/MM/DD)
Gender: Male Female

Family name: Given name/s:

Passport Number: Citizenship:

Country of Issue: bt Date of Issue! %) ex) 2011.01.01 (YEAR/MM/DD)

What visa are you applying for?
Student Visa Other

ACADEMIC BACKGROUND

Country: et Name of Home University |~
© Undergraduate ¢ Graduate

Intended Major at SMU: | |~

CONTACT DETAILS

Number and sirast:

Town/City: State: Country: -
Pusicode/Zip: Enail
Telephone: Mobile: Far

- SYIXITietm
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@ Fill in your information completely.

If you want to log out or revise it later, click ‘SAVE'.

Imber and steet: hyochangwonro 66 street 33

wn/City Brishane
isicode/2ip: 120
lephone: (020000000

‘RMANENT ADDRESS IN HOME COUNTRY(if different from above)
i Same of above

Jmber and street: hyochangwonro 8 street 33

wny/City:
slcode/2ip:
ephone:

Brisbane
124

IREAN LANGUAGE PROFICIENCY

rean is my first language: @ Yes-Korean is my first language
Korean is not your first language please fil in the following.
rean Language profciency.  Excellent  © Good  C Poor

fsit the SMU website at hitp://e. sookmyung.ac.ke(click Academics) Courses taught in English) for List of courses taught in English.for List of courses taught in English,

WUSING PREFERENCE

Stale: |Queensiand County: Auslralia
Email |s01e301003@hotmail.com
Mobile: 010-0000-1234 Fax 0200000000
State:  Queensland
Country: Australia v

" No-my first language is:

1y0u ke the office of International Aftars a SMU 1o reserve your accommodation?

Yes, | would like SMU o reserve my accommodation
Mo, | willfind and reserve my accommodation by myself
you check YES, please submit the housing application form as well.

using Application form can be downloadable at hp://e.sookmyung.ac.ki/ = Lite on Cs =)Housing o
A w‘wsom

Then, you can check that message.

£ Sm2FaaM

What vis2 are you applying for?
= Stadwnl Visa Ohw

ACADEMIC DACEGROUND

Gouniy:

% Underg-acuste
Indenvced hvaar at SMU; Dapariment of Food and Nutisan -

COMTACT DETAILE

Hunbar 303 sreas |

T Dristune

123

Taleotong:

Mame of Heme Lol

“ous agplicolion has Been
2380 ERDICAICT £5N N8
Tty comeisted only
W S

vy

Fac | romnmmn

PEAMANENT ADDRESE IN HOME COUNTRY(H difcront frem abowc)

[+ Same of sbovs

1 ok | IRUETRg0 2 S 5

Brizbuae
Faibeodn/zio: 124
Tekaunne: AN

EORFAN | ANGIIAGE PROFICIENGY

HOUSING PREFERENCE

Do you 1k
= i,

A=
1l

Ca

State: |Gt

Couniy: Auia -

_SAVE || PRINT || SUBMIT || LOGOUT |

@ wEs

Aipstraia -

G -

RUEx - Fi

@) -
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On-line Application Manual for Visiting Student & Student Exchange Program

@ After filling your application, please double check before clicking ‘SUBMIT".

imber and street. hyochangwonro 86 street 33

wn/City: Brishane
isteode/Zipr 1234
lephone: 020000000

'RMANENT ADDRESS IN HOME COUNTRY(it ditferent from above)

{ Same of above
imber and street hyochangwonro 8 street 33
wn/City:
1stcode/2ip:
lephone:

Brisbane
1234
(120000000

IREAN LANGUAGE PROFICIENCY

rean is my first language: @ ‘Yes-Korean is my first language
Korean is not your first language please fill in the following.
rean Language proficiency: © Excellent C Good " Poor

State: | Queensland County: [Australia =
Email:  s0leS01003@hotmail.com
Mobile: |010-0000-1234 Fax 0200000000

State:  Queensland

Country: Australia v

No-my first language Is:

isit the SMU website af hitp!//e.sookmyung. ac. kr(click Academics) Courses taught in English) for List of courses taught in English. for List of courses taught in English,

JUSING PREFERENCE

1 you like the office of International Aftairs at SMU 1o reserve your accommodation?

Yes, | would lke SMU 10 reserve my accommodation
No, I'will find and reserve my accommodation by myself
you check YES, please submit the housing application form as well

wsing Application form can be downloadable at hifp://e.sookmyung.ac.ke/ - Life on \“@ =>Housing

[SAVEJpam 506w Losout

You can check the message is coming on. If you think that you don’t need to revise the application
anymore, click 'Yes'. (When it is submitted, you cannot revise it any more)

ACADEMIC BACKGROUND

Country usa -
< Undergraduate Graduate
Intended Malor at SMU; |Deparment of Feod and Nutrition -

CONTACT DETAILS

Name of Home University: | American University

Cnce vou submit the
app ication, you cannot

Telephone: 020000000

KOREAN LANGUAGE PROFICIENGY

Karean is my fi

s>Courses

he office of Intemaiiol
1 like SMU o res

taught ir

SAVE

Nao-my first lznguage is

for List af

aught in Englisn.foi

PRINT || SUBMIT || LOGOUT

Number and stroes |hwochangwonro 86 street 33 0 sgual%ehml ||legszﬂszlm\l\c|\7l
Tawn/City Brisbanz e e =
Postcode/Zip: 1234
5 0200000
Telephone: nZNNNNNN Fa 0200000003
Yes || No
PERMANENT ADDRESS IN HOME COUNTRY(il different from above)
vl Same of above
Number and strees |h¥ocharawonro 86 sireet 33
Town/Cily Brisbanz N
Posloode/zip: 1234 Counteys | Australia =

After clicking 'Yes, you can check the message that your application has been submitted successfully.
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On-line Application Manual for Visiting Student & Student Exchange Program

ACADEMIC BACKGROUND
Country: usa Name of Home University American University
» Undergraduate Graduate
Intended Maiar at SMU: Depariment of Food and Nutrition
Message
CONTACT DETAILS “Your application has been
— successiully submitted.

Number and street: hyochangwonro 86 street 33 “

Taown/City: Brisbane Country: Australia
Paosteode/Zip: 1234

Telephone: 020000000 Fas: 0200000000

ok

PERMANENT ADDRESS IN HOME COUNTRY(if different from above)

V| Bame of above

Number and street; hvochangwonro 86 street 33

Town/City: Brisbane State! Queensland
Posteade/zip! 1234 Country: Australia
Telephane: 020000000
KOREAN LANGUAGE PROFICIENCY

Korean is my first language: ~Karean is my first language No-my first language is:

#f Karean is m your first |a P se fill in the fallowing

Korean Language proficiency: t Good Faor

*Vizit the SMLU website at hitp ookmyung,ac kr{click Azademics> Courses taught in English) for List of courses taught in English.for List of courses taught in English.
HOUSING PREFERENCE

Do you [ike the ofice of International &ffairs at MU to reserve your accommodation?

= Yes, [ waould like SMU 1o reserve my accommaodation

1 will find ans my accommodation by myself
=If you check YES,pl application fo weal
Housing Application e at http:/; wung.ac.kr/ - Life on Campus ->Housing
PRINT || LOGOUT
. , " . . .
® Click 'PRINT', and then print the application form.

PERMANENT ADDRESS IN HOME COUNTRY(f different from above)

Same of above
Number and ctreet hvochangwonro 86 street 33
Town/City: Brisbane Stafe; Queensland
Postcode/zip: 1234 Country: Australia

Telephone: 020000000

KOREAN LANGUAGE PROFICIENCY

Karean is my firct language: @ Yes-Korean is my first language ) No-ny first language is:

+If Karean is nat your first language please fillin the following,

Korean Language proficiency: ® Excellent O Good (0 Poor

Visitthe SML website a hilp://e. sookmyung.ac. ki(click Acadenics) Courses taught in English) for List of courses taught in English.for List of courses taught in English,

HOUSING PREFERENCE
Do you like the office of Intemational Atiairs at SMU to reserve your accommodation?
® Yes, | would like SMU to reserve my accommadation

Mo, | will find and reserve my accommodation by myself

+If you check YES,please submil the housing application form as well
Housing Application form can be downloadable at hitp://e.sookmyung.ac.ky/ - Life on Campus ->Housing

o= =

4. Print the application
@ Print out the application form for application submission.

You have to submit the application form in print by letter.
To find the postal address of OIA at SMU, Click ‘General Info’

You can find out our office information in there, please send your application form along with other
required documents by post.

- SYIXITietm
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On-line Application Manual for Visiting Student & Student Exchange Program

m Application Form Flight Infarmation My _Status

Online Application

for Visiting Student & Student Exchange Program

Thank you for your interest in Sookmyung Women’s University (SMU)!

Based on the deep rooted tradition, SMU has been a home of cultural education to foster global leaders. To
meet the demands of the times, Sookmyung is taking initiatives using a wide array of cultural activities to
create a new global university culture.

SMU's Semester Abroad Program is designed for university students who are already enrolled in another
university outside korea. Both male and female students are eligible to apply. As a Study Abroad student, you
eamn credit toward your home degree while enjoying a valuable international and intercultural experience in
korea. Exchange Students from Partner Institutions may also paricipate in this program and Sookmyung's tuition
for their students will be waived as part of the Exchange Program Agreement.

Through this program students can enroll in SMU's undergraduate and graduate school.Credits earned are listed
on a permanent SMU transcript and may be transferable to other universities.

Application Deadline

Spring Semester (March-Mid June) September 1st - December 31st, Previous

Year
SmmnmerSemester Session | March 1st - April 30th, Every Year
Sookmyung
International s 2
Sitainies Sehoel Session Il April 1st - June 30th, Every Year
Fall Semester (September - Mid December) March 1st - June 30th, Every Year
. Winter Beyond Borders October 1st - December 15th,
Winter Semester
Program Previous Year

Contact Us

Office of International Affairs{OIA)

Sookmyung Women's University

Zip Code 140 - 742

#503, Administraion Bldg.

Hyochangwon Road 52,

Yongsan-gu, Seoul, Korea

Tel +82-2-710-9352/9385/9256/9928

Fax +82-2-710-9285

E-mail exchange@sm.ac.kr

Office Hours 09:00 - 17:30 {Weekdays Only)

Web Site http://e.sookmyung.ac.kr
http://siss.sookmyung.ac.kr

5. My Status
You can check your status and process on ‘My_Status’

Motice General Info | Application Form Flight Information
Process Date & Time Comment
2011/07/13 i K i icati
1OINTO T Signed-up has been successfully completed. You can now access to on- line application.
BE A MEMBER
SUBMITTED %EWSWE/?]?{ZW Thank you for applying to SMU. Please send us all the application materials by post.

ON-LINE
APPLICATION

=HoIX|C2tin
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On-line Application Manual for Visiting Student & Student Exchange Program

Haotice General Info Application Farm Flight Intarmation
Process Date & Time Comment
201/07/13 i X - il icati
IO INTE el Signed-up has been successfully completed. You can now access to on- line application.

BE A MEMBER

SUBMITTED Izg:lgé%%/z‘ Thank you for applying to SMU. Please send us all the application materials by post.
ON-LINE

APPLICATION

2011/09/21 licati d i i i i
AP ROVAL o Your app has been y app by OlA. You can now input your arrival information.
NOTICE

Acceptance letters for D-2(regular exchange students) and C-3(shortterm exchange students)
visa application shall be mailed within 2 weeks of time upon acceptance

Quick Link - Slick here to input vour arrival information in Kores.

LoENe

If you are admitted to SMU, 'APPROVAL NOTICE' turns blue as below.

Once you have admitted to SMU, you will soon receive the original admission letters from SMU by
Post. (Regular Exchange Students for D-2 student visa and short-term exchange students for C-3
visa only)

6. Flight information
@ After arranging the airline reservation, you have to input your arrival information in Korea. You can

input your flight information only after you have admitted to SMU. Click ‘Flight Information’ or '‘Quick
Link" on My_Status.

Notice  GeneralInfo  Application Form 8  Flight Information

Process Daglue &/Bi_;"rlnea Comment
11/07/1 i i -
JOINTO a0 Signed-up has been successfully completed. You can now access to on- line application,

BE A MEMBER

SUBMITTED N/I/21 Thank you for applying to SMU. Please send us all the application materials by post
10:36:08
ON-LINE
APPLICATION

f?%%%f?‘ Your application has been successfully approved by OIA, You can now input your arrival information.

APPROVAL
NOTICE

Acceptance letters for D-2(reqular exchange students) and C-3{short-term exchange students)

visa application shall be mailed within 2 weeks of time upon acceptance
I Quick Link - Click here to input your arival information in Korea, I

- POIX|Cy et
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Notice General Info Application Form Flight Info My _Status

FLIGHT ITINERARY(Korean Local Time)

Arrival to Seoul, Korea
Arrival Date: | 2011.06.30
Arrival Time:  21:00:00

Flight Murnber: | dddd

(Korean Local Time)
(EX. 9:00:00 pm —> 21:00:00)

How to get to Sookmyung?

Airport Pick-Up Service(Fee Charged)

* SMU Student's pickup Service request(fee charged:krw 50,000)
Airport Help Center International(fee charged)
Get to SMU by myself

- Only available in case the flight is scheduled to arrive between 10:00 ~ 20:00 (public tan
- You should book the by service yourself via its website at www.airphelp.co.kriEnglish

Message for SMU Student Pick-up Service(Contact info etc)

MS. SOOYUN CHUN WILL WAIT FOR YOU BY THE DESIGNATED GATE FOR YOUR FLIGHT AT THE AIPORT WITH A SIGN B

SAVE || SUBMIT | LOGOUT

@ Please, put your flight itinerary, Korean local time.

Notice Generdl Info Application Form Flight Information My_Status

FLIGHT ITINERARY(Korean Local Time)

Arrival to Seoul, Korea

Arival Date: | 2011.06.30 |3 (Korean Local Time)
Arival Tme: ~ 21:00:00 (EX. 9:00:00 pm -> 21:00:00)

Flight Number: dddd

® Choose the item below. How would you get to Sookmyung?
How to get to Sookmyung?

Airport Pick-Up Service|Fee Charged)

W SML Shudend's packiup Senic

S

[ B

g2 chargad ke S0.0000Y - Oty avadiable in case the fight i scheduled to arrive between 10:00 - 20:00 [public tan
roed) - You should book the by service yourself via ks websibe at www.airphelp.co. kriEnglish

Gzt b0 SMU by mysetf

Meszage for SMU Shudent Pick-up SenvicelContact info etc)

SAVE | SUBMIT | LOGOUT

@ If you Choose 'SMU Student’s Pickup Service request’, please fill out your information below.
Then press 'SAVE’ and ‘SUBMIT".
How to get to Sookmyung?
Airport Pick-Up Service(Fee Charged)
@ 3MU Student's pickup Service requestifes chargedikrw 50,000} - Only available in case the flight is scheduled to arrive between 10:00 ~ 20:00 (pu

" Airport Help Center International(fee charged) - You should book the by service yourself via its website at www.airphelp.co.kril
0 Get to MU by myself

Message for SMU Student Pick-up Service{Contact info etc)

SAVE || SUBMIT || LOGOUT
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®If you Choose 'SMU Student's Pickup Service request’, you can find the contact information of SMU

Student buddy who is going to pick you up at the airport by at least 1 weeks earlier than your
departure date.

How to get to Sookmyung?
Airport Pick-Up Service(Fee Charged)

@ 3MU Student's pickup Service requestifee charged krw 50,0000 - Only available in case the flight is scheduled to arrive between 10:00 ~ 20:00 (pu
 Airport Help Center International(fee charged) - You should book the by service yourself via its website at www.airphelp.co.kril

0 Get to SMU by myself

Message for SMU Student Pick-up Service{Contact infojetc)

MS. SOOYUN CHUN WILL WAIT FOR YOU BY THE DESIGNRTED GATE FOR YOUR FLIGHT AT THE AIPORT WITH A SIGN B

SAVE |[ SUBMIT |[ LOGOUT |

7. Contact Us

Office of International Affairs(OIA)

Sookmyung Women's University

Zip Code 140 - 742

#503, Administraion Bldg.

Hyochangwon Road 52,

Yongsan-gu, Seoul, Korea

Tel +82-2-710-9352/9385/9256/9928

Fax +82-2-710-9285

E-mail exchange@sm.ac.kr

Office Hours 09:00 - 17:30 (Weekdays Only)

Web Site http://e.sookmyung.ac.kr
http://siss.sookmyung.ac.kr
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