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Application Process

 
1. To apply on-line, visit the website below: 
http://e.sookmyung.ac.kr/ - Admission – International Programs – Global Exchange Program – 
Apply on-line 
 
 
2. You must create an ID and a password and log-in to fill out the online application. 

① Click ‘Join Us’ 

 
 

② Put your email account which will be your ID 

 

 

http://e.sookmyung.ac.kr/
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③ Type your password 

 
④ Confirm your password by retyping the password 

 
⑤ Click one of the semesters you are willing to register  

(You may click only one semester.) 
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⑥ Click ‘Save’ 

 
⑦ Your ID and password have been created successfully. 

 
3. Log-in 

① Click your ‘years’, ‘Commencement’ and then Log-in as below. 

 
 
② Click ‘Application Form’. 
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③ Fill in your information completely.  
If you want to log out or revise it later, click ‘SAVE’.  
 

 
Then, you can check that message. 
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④ After filling your application, please double check before clicking ‘SUBMIT’. 
 

 
 
You can check the message is coming on. If you think that you don’t need to revise the application 
anymore, click ‘Yes’. (When it is submitted, you cannot revise it any more) 
 

 
 
After clicking ‘Yes,’ you can check the message that your application has been submitted successfully. 
 

 



On‐line Application Manual for Visiting Student & Student Exchange Program  6 

 

 
 
⑤ Click ‘PRINT’, and then print the application form. 

 
 
4. Print the application  
① Print out the application form for application submission.  
You have to submit the application form in print by letter. 
To find the postal address of OIA at SMU, Click ‘General Info’  
 

You can find out our office information in there, please send your application form along with other 
required documents by post. 
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5. My Status 
You can check your status and process on ‘My_Status’ 
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If you are admitted to SMU, ‘APPROVAL NOTICE’ turns blue as below. 
Once you have admitted to SMU, you will soon receive the original admission letters from SMU by  
Post. (Regular Exchange Students for D-2 student visa and short-term exchange students for C-3  
visa only) 
 
 
 
6. Flight information  

① After arranging the airline reservation, you have to input your arrival information in Korea. You can 
input your flight information only after you have admitted to SMU. Click ‘Flight Information’ or ‘Quick 
Link’ on My_Status. 
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② Please, put your flight itinerary, Korean local time.  

 
 
 
③ Choose the item below. How would you get to Sookmyung? 

 

 

 
④ If you Choose ‘SMU Student’s Pickup Service request’, please fill out your information below.  
   Then press ‘SAVE’ and ‘SUBMIT’. 
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⑤If you Choose ‘SMU Student’s Pickup Service request’, you can find the contact information of SMU 
Student buddy who is going to pick you up at the airport by at least 1 weeks earlier than your 
departure date.  

 

 

 

 

 

 

 

 

 

 

 
7. Contact Us 

Office of International Affairs(OIA) 
Sookmyung Women's University 
Zip Code 140 - 742 
#503, Administraion Bldg. 
Hyochangwon Road 52, 
Yongsan-gu, Seoul, Korea 
Tel +82-2-710-9352/9385/9256/9928 
Fax +82-2-710-9285 
E-mail exchange@sm.ac.kr 
Office Hours 09:00 - 17:30 (Weekdays Only) 
Web Site http://e.sookmyung.ac.kr 
              http://siss.sookmyung.ac.kr  

 

 

 

 

http://e.sookmyung.ac.kr/
http://siss.sookmyung.ac.kr/

