% Botschaft
der Bundesrepublik Deutschland
Peking

GUIDELINE

for appointments to provide biometric data for official
business travel or transit
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1. Login

- Please type the link below into your browser

https://service2.diplo.de/rktermin/extern/choose_realmList.do?request_locale=de&location
Code=peki

- The Appointment System opens. On the top left of the page you can see two language
flags — please choose “German” or “English” to continue.
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Appointment-System of the German Foreign Office —

- Please make sure you have read the instructions before continuing by pressing the
“Continue button” on the bottom of the page.

Appointment-System of the German Foreign Office —

Please choose an area

Visa
German Embassy Beijing appointment-scheduling for national visa and Schengen wvisa
To make an appointment please click CONTINUE and choose relevant type of visa.

It is necessary to book an appointment for each single visa applicant. You have to provide an e-mail address that is valid and working.

National visas for stays over 90 days have to be applied for in person at the Embassy.

Instead of scheduling an appointment to file your Schengen-visa application in person at the Embassy, you can procead to the visa application center of our service
partner TLScontact (see or b
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- In the next page please choose the last Option ,,Official Passports Only“ and continue with
the process by pressing the “Continue button”


https://service2.diplo.de/rktermin/extern/choose_realmList.do?request_locale=de&locationCode=peki
https://service2.diplo.de/rktermin/extern/choose_realmList.do?request_locale=de&locationCode=peki

Appointment-System of the German Foreign Office —

Please choose a category

Natiur!al visa for study, scholarship, language course, practical training, work, Au-Pair / £} &
WEEE @Y¥, 274, #5%, 9, T BEL

National visa for family reunion and marriage / ¥ & i BEE 1 FEOE, &8, TrEAE

National German visa for Chinese chef/cook / L& BEEE FFR Y F54E

Schengen-Visa for visit, business, tourist or transit / P{g £ 3 ¥ X, @IET, K, 45

APS/®# ) I ¥ &% /LangzeitVisa (nationale Visa)/ &£ (BMEZE) - Studium§F

E4# 8B % B - OFFICIAL PASSPORTS ONLY

2. Booking of appointment

- On the following page please make sure you have read the information below before
continuing by pressing the “Continue button”
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OFFICIAL PASSPORTS ONLY - Appointment to provide biometric data for official business travel or transit

Your application for a Schengen visa has to be filed exactly one day ahead of your appointment at the Embassy by the
Ministry of Foreign Affairs.

Your appointment date can be scheduled max. three months ahead of the intended travel.

All details concerning the applicant have to be filled in letters (no Chinese characters) according to the official passport of
the applicant

It is necessary to schedule an appointment for each applicant.
Appointments are only available as proposed by the scheduling system; earlier appointments are not possible
Multiple bookings for the same person will be deleted automatically. Incomplete bookings will be deleted automatically.

Your email-address has to be valid and working! The confirmation e-mail with the details of the appointment will be sent
to your e-mail address! A print of this e-mail has to be shown at the Embassy. No access to the Embassy without
appointment. Providing of biometric data is possible only, after complete set of application material has been sent to the
Embassy together with official passport.

The confirmation-mail will be sent within two hours.

Your visa application is complete only after having provided your biometric data.

3. For security reasons a 6 digit code has to be entered

- If you cannot recognize the digits clearly ask for a new digit code (“load another picture”).

(H/x#88% H - OFFICIAL PASSPORTS ONLY

yairxea

Please enter here the text you see in the picture above:

ydfxea




4. Available appointments will be shown

- Please choose the preferred date for your appointment by clicking “Appointments are

available”
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Please select a date (date format: dd.mm.yyyy)

You can book an appointment between 13.10.2015 and 29.12.2015 .
4 10/2015

TUESDAY 13.10.2015 I ® I

WEDNESDAY 14.,10.2015 ? Appointments are available

THURSDAY 15.10.2015 Appointments are available

FRIDAY 16.10.2015 » Appointments are available

MONDAY 19.10.2015 » Appointments are available

TUESDAY 20.10.2015 » Appointments are available

WEDNESDAY 21.10.2015 ? Appointments are available

THURSDAY 22.10.2015 ? Appointments are available

FRIDAY 23.10.2015 » Appointments are available

MONDAY 26.10.2015 » Appointments are available

- Please choose the preferred time by clicking “Book this appointment”
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Pl select an appointment »View Month
You can book an appointment between 13.10.2015 and 29.12.2015 .
Dienstag: |13.10.2015
date format: DD.MMYYYY
08:00 — 09:00 Still 11 appointments availablef I
09:00 — 10:00 5till 15 appointments available » Book this appointment
10:00 — 11:00 Still 15 appointments available » Book this appointment

14:00 — 15:00 5till 25 appointments available » Book this appointment



5. Booking

- Please enter
full name of applicant
valid e-mail-address (see example)
(A confirmation of the appointment will be sent to this e-mail automatically)
Official Passport No. of applicant
login password:

& [t A P & Benutzer Kennung / login password  WJMFA
And finish with another 6 digit code provided by the system

AAPE+H - OFFICIAL PASSPORTS ONLY

New Appointment

Date [ Time: 13.10.2015 08:00 — 09:00
Location: Peking

Last Name:

Mustermann

First Name:

Max

Ermail:

rk-visal07@peki.auswaertiges-amt.de

Repeat email:

max.mustermann(...|

* @478 Official Passport No.:

DE123456789

* BHEE P 45 login password:

WWMFA

Please enter here the text you see in the picture abowve:

picewd

The whole process of booking an appointment takes 2-3 minutes.



