2014 MPP/IP 
Graduate School of Public Policy
The University of Tokyo

1.
Letter of Reference ONE

Applicant’s Name:                                                              

                   Family Name            First Name          Middle Name

  (  ) Mr.   (  ) Ms.

To the Applicant:

Please fill in your name and title only, and pass this form to the individual to ask for a confidential reference to be returned to you.

To the Referee: 

The person whose name appears above is applying for admission to the Master of Public Policy, International Program, at the Graduate School of Public Policy, University of Tokyo. 
Could you please complete this form, and provide a reference for the applicant on your own letterhead or stationery, in a sealed envelope, with your signature across the seal in order to ensure confidentiality. Please return the sealed envelope together with this form to the applicant so that he/she can include your letter with his/her application materials before submitting. 
Name of Referee:                                                              

                  Family Name            First Name          Middle Name

Position:  
                                            
Institution:                                             
Address: 
                                                                      
Email:   
                                              
Phone:                                                  

How long have you known the applicant?                          

In what capacity?                                           
In your reference, please provide us with your assessment of the following points:

Academic Letter of Reference: 

· Performance of the applicant relative to his/her classmates in terms of academic performance, intellectual capability, and creativity and originality (e.g. regular college senior, top 10%)

· The applicant’s characteristics and attributes

· The applicant’s intellectual strengths and academic achievements (e.g. honors, awards)

· The applicant’s academic potential

· The applicant’s dominant traits (e.g. leadership, team-work)

· Any other information you regard relevant

Professional Letter of Reference:

· Work performance of the applicant relative to his/her colleagues in the work place or to his/her cohort in the department, etc.

· The applicant’s characteristics and attributes

· The applicant’s professional strengths and achievements (e.g. leadership in project implementation, solid staff work in policy formulation, innovative)

· The applicant’s competencies (e.g. relationship management, communication skills)

2.
Letter of Reference TWO

Applicant’s Name:                                                             

                  Family Name            First Name          Middle Name

  (  ) Mr.   (  ) Ms.

To the Applicant:

Please complete only your name and title, and pass this form to the individual to ask for a confidential reference to be returned to you.

To the Referee: 

The person whose name appears above is applying for admission to the Master of Public Policy, International Program, at the Graduate School of Public Policy, University of Tokyo. 
Could you please complete this form, and provide a reference for the applicant on your own letterhead or stationery, in a sealed envelope, with your signature across the seal in order to ensure confidentiality. Please return the sealed envelope together with this form to the applicant so that he/she can include your letter with his/her application materials before submitting. 
Name of Referee:                                                              

                  Family Name            First Name          Middle Name

Position:  
                                            
Institution:                                             
Address: 
                                                                      
Email:   
                                              
Phone:                                                   

How long have you known the applicant?                          

In what capacity?                                           
In your letter, please state your observations including the following points as candidly and specifically as possible:

Academic Letter of Reference: 

· Performance of the applicant relative to his/her classmates in terms of academic performance, intellectual capability, and creativity and originality (e.g. regular college senior, top 10%)

· The applicant’s characteristics and attributes

· The applicant’s intellectual strengths and academic achievements (e.g. honors, awards)

· The applicant’s academic potential

· The applicant’s dominant traits (e.g. leadership, team-work)

· Any other information you regard relevant

Professional Letter of Reference:

· Work performance of the applicant relative to his/her colleagues in the work place or to his/her cohort in the department, etc.

· The applicant’s characteristics and attributes

· The applicant’s professional strengths and achievements (e.g. leadership in project implementation, solid staff work in policy formulation, innovative)

· The applicant’s competencies (e.g. relationship management, communication skills)
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