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Internship Terms of Reference
	Background
UN Women, grounded in the vision of equality enshrined in the Charter of the United Nations, works for the elimination of discrimination against women and girls; the empowerment of women; and the achievement of equality between women and men as partners and beneficiaries of development, human rights, humanitarian action and peace and security. 

The UN Women China Office is looking to expand and is aiming to develop innovative partnerships with the public and private sector to support women’s empowerment and gender equality in China.  The main areas of focus include Ending Violence Against Women, the China Gender Fund (CGF), and Women’s Economic Empowerment (WEE). 

The office is looking for a creative, dynamic intern who can quickly synthesize ideas, translate UN jargon to business-friendly language, help develop unique partnership models, and help create standard operating procedures (SOPs) for the partnerships team. 

This is not your average internship. You will be assigned valuable, meaningful work that will make use of your dynamism and creativity. You will gain the following: 
· Learn how to package complex information in a business-friendly manner. Knowing how to pitch ideas will benefit you any walk of life. 
· Work in a fast-paced environment and understand the nuances of the UN system. It’s intriguing, it’s challenging, and now you’re in it! 
· Develop soft skills and learn how to work with people from varying professional and ethnic backgrounds. 
· Actively participate in stimulating planning and problem-solving sessions where your inputs have equal merit as anyone else. 

	Description of Responsibilities
Under the direct supervision of the Programme and Partnership Specialist, the intern will be responsible for the following: 
· Develop SOPs to gather market, programme, and partner intelligence, and build savvy partnership proposals.
· Assist in drafting business-friendly concept notes capturing tiered partnership models and value added to partners.
· Identify relevant organizations who are strategically well-positioned to accelerate UN Women’s growth in China.
· Collaborate with different teams UN Women China to build new partnership processes and help maintain relationships with potential and existing partners.
· Assist in drafting partnership agreements and conduct due diligence assessments as required. 
· Attend partnership meetings and take strategic notes to inform next steps.
· Design business-friendly PowerPoint presentations based on existing corporate templates.

	Competencies
Core Values:
· Respect for Diversity
· Integrity
· Professionalism
Core Competencies:
· Awareness and Sensitivity Regarding Gender Issues
· Accountability
· Creative Problem Solving
· Effective Communication
· Inclusive Collaboration
· Stakeholder Engagement
· Leading by Example
Please visit this link for more information on UN Women’s Core Values and Competencies: 
http://www.unwomen.org/-/media/headquarters/attachments/sections/about%20us/employment/un-women-employment-values-and-competencies-definitions-en.pdf 
Functional Competencies: 
· Mastery of Microsoft Office programs (Word, Excel, PowerPoint)
· Experience and knowledge of Trello or equivalent project management tool is an advantage. 

	Qualifications

Education:
· University studies preferably in one of the following disciplines: Business, Marketing, Economics, or a related field. Candidates outside these fields may apply, provided they can justify in their cover letter and demonstrate competence in the technical test and/or interview.
· Be enrolled in a graduate school programme (second university degree or equivalent, or higher); OR 
· Be enrolled in the final academic year of a first university degree programme (minimum Bachelor's level or equivalent); 
OR
· Have graduated with a university degree and, if selected, must commence the internship within a one-year period of graduation, 
OR
· Be enrolled in a postgraduate professional traineeship program which is part of a degree programme and undertake the internship as part of the program requirements. 

Language:
· Excellent communication skills (written and oral) in English are required; 
· Communication skills (written and oral) in Mandarin is a plus;
· [bookmark: _GoBack]Working knowledge of another UN language is an advantage.
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